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1. O0mMe MoJI0KeHu s

Hacrossmmii  Tlopsimok pa3paboran B coorBercTBUM ¢ DenepanbHbIM
3akoHOM Ne 149-®3 ot 27.07.2006 r. «O6 wuHdbopmanuu, UHPOPMAITMOHHBIX
TEXHOJIOTUSIX M O 3amure uHpopmanun», denepanbHbIM 3aKOHOM OT 27 HIOJNA
2006 . N 152-®3 «O nepconanbHbix ganHbix», [OCT P UCO/MDBK 17799-2005
«IIpakTyeckue MpaBuja yOpaBieHUs HWHYOPMAIMOHHOW O€30MacHOCTbIO» U
JPYTUMU HOPMATUBHBIMU MPABOBBIMU AKTAMU, U YCTAHABIIMBAET MOPSJIOK yUeTa U
UCIIONB30BAaHUSl ~ MAalIMHHBIX  HOcuTened wuHpopmammu  aias  00paboTKu
MIEPCOHAIIBHBIX JTAHHBIX.

2. OcHOBHBbIE TEPMHHBI, COKPALICHUS U ONpPeAeTeHUs

AaMuUHHCTPATOPp  UHGPOPMALMOHHONM  CHCTEMBI —  TEXHUYECKUMU
CHEIHAIUCT, 00ECIeUYnBaeT BBOJ B AKCIUTyaTallMIO, MOJACPKKY U MOCIETYIOMUN
BBIBOJI M3 JKCIUTyaTanuu mporpammuoro otecnedenus (I10) u obGopynoBanus
BBIYMCIIUTEILHON TEXHUKHU.

APM - aBTOMATU3UPOBAHHOE pabouee MECTO M0JIb30BATENS
(nepconanpHbii  koMmmbtOTep (IIK) ¢ mnpuknagaeim  [10) s BBIONTHEHUS
OnpeIeJICHHOM MPOU3BOICTBEHHOM 3a/1a4H.

b — wundopmanrionHass 0€30MACHOCTh — KOMIUIEKC OpraHU3allMOHHO-
TEXHUYECKUX MEPOIPUSATUH, 00ecreunBaronX KOH(UIEHIIUATTbHOCT,
LEJIOCTHOCTh U IOCTYITHOCTh MH(POPMAILIUH.

UC - undopmanmonHas cuctemMa — CUCTeMa, 00ecleunBaroas XpaHeHHe,
00paboTKy, mnpeoOpazoBaHwe M Tiepenadyy HWHGOPMAIMK C HUCIOJIH30BAHUEM
KOMIIBIOTEPHOU U IPYTrOM TEXHUKH.

MamMHHBbIH HOCUTEJb MHPOPMALUM — MaTEpPUAIbHBIA HOCHUTEID,
UCIOJIb3YEMBIN IS XpaHEHUS U Mepeaayuu 3JIEKTPOHHON HHPOPMAIIIH.

IIK — nepcoHanbHbIN KOMIIBIOTED.

MO — nmporpammHOe 00ECTICYCHHE BBIYUCIUTEIIBHON TEXHUKH.

IO BpenonocHoe — I10 unu uzmenenus B [10, npuBoasine K HAPYIIEHUIO
KOH(HIEHIIMAIBHOCTH, LIEJIOCTHOCTH U JOCTYITHOCTH KPUTUYHOU UH(POpMALIUU.

Ioab3oBaTesb — pabotHuk Onepatopa, ucnons3ytoumi [IK u HocuTenu
uH(OpMAIUU JJI BBIITOJHEHHS CBOMX CITY>KEOHBIX 00S13aHHOCTEH.

3. ITopsiAoOK HCNOIb30BAHUS MAIIMHHBIX HOCHTe el HHopManuu

3.1. Tlog ucnonp30BaHMEM MAIIMHHBIX HocuTened uHpopmanuu B UC
NOHMMAaeTCs WX NoakioueHne K uHppactpyktype HMC ¢ uenpio o0paboTKH,
npuema/nepeaaun uapopmaimu mexxay UC u HocurensiMu HHPOpMAaIIUH.

3.2. B UC pomyckaeTcss MCHOJIb30BAHUE TOJBKO YYTEHHBIX MAIIMHHBIX
HOcUTEeJe HHpOpMAIMU, KOTOpBIE SBISAIOTCS CcOOCTBEHHOCThIO Omepatopa u
HIOJIBEPTatOTCsl PETyISPHOIM PEBU3UN U KOHTPOJIIO.



3.3. K wMammHHBIM HOCHUTENSIM KOHPUACHIUATHHOU  HWHGOpMAINH
npeabsaBIAOTCS Te ke TpeboBanus Wb, uro m nana cranvonapueix APM
(uesiecooOpa3HOCTh  JOMOMHUTENBHBIX Mep oOecnieuenuss Wb  omnpenensiercs
aamuHuctparopamu MC).

3.4. MamuHHble  HOCUTENM  KOH(pUACHIMANbHOW  WH(OpManuu
MPEAOCTABISIOTCS 1I0 UHULMATUBE PyKOBOAUTENEN CTPYKTYPHBIX MOAPA3AECICHUN
B CITy4asix:

® HEOOXOJMMOCTH BBINOJHEHUSI BHOBb NPHUHATHIM [lojib30BaTeneM CBOUX

JIOJDKHOCTHBIX 00SI3aHHOCTE;
¢ BO3HHKHOBeHHUA y [losb30BaTessi MpOU3BOICTBEHHON HEOOXOMMOCTH.

4. Ilopsaok y4yera, XxpaHeHHs U 00palIeHNUsI CO CbeMHbIMHM MAIIMHHBIMHA
HOCHUTEJSAMU KOHGUIeHIIMATBLHOU HHGOpMAIIUHU (TIEePCOHATBHBIX TAHHBIX)

4.1. Bce Haxojsiuecss Ha XpaHEHUU U B OOpAIlEHUU ChEMHBbIE MalllMHHBIE
HOCUTENIH C KOH(QUACHIMATHLHOW HHPOpMAIMel (MepCOHaTbHBIMUA JTaHHBIMH)
IOJUJIEKAT YYETY.

4.2. Kaxnpli CcbeMHBIH MAaIIWMHHBI HOCHUTEIHL C 3alMCAaHHOM Ha HEM
KOHQUICHIIMATBbHOU HMHpOopMalueil (MepcoOHAIbHBIMU JAAHHBIMHU) JOJDKEH MMEThb
ITUKETKY, HA KOTOPOM YKa3bIBAECTCS €r0 YHUKAJIbHBINA yYETHBIM HOMED.

4.3. YueT u BbIJa4y CHEMHBIX MAIIMHHBIX HOCUTENICH KOH(UIECHIUATHLHOM
uHpopmanuu  (IEpPCOHATBHBIX JAHHBIX) OCYLIECTBISIOT  YINOJHOMOYEHHbBIE
COTPYAHUKU CTPYKTYPHBIX MOJpa3JeieHnii, Ha KOTOPBIX BO3JIOXKEHbI (YHKIUU
XpAaHEHUsT MAIIMHHBIX HOCUTENEH TMEPCOHAIBHBIX JaHHbIX. @@akT BblIAYU
ChEMHOT'0 MAIIMHHOTO HOCHUTEJNS HCHOJHUTEN0 (PUKCHUpYyeTCs B *KypHaje ydyera
ChEMHBIX MAIIMHHBIX HOCUTENEH KOHPUACHIIMAIbHOU HH(DOpMAIUK.

4.4. Tlonp3oBaTenu TMOJYyYArOT YYTEHHBIA CBEMHBIA HOCUTEIb  OT
YIOJHOMOUYEHHOTO COTPYAHHUKA ISl BBINOJTHEHUS paOOT HAa KOHKPETHBIM CpOK.
[Ipn monydeHuWH AENarOTCs COOTBETCTBYIOIME 3alMCH B KypHaje yuera. [lo
oKkOH4YaHuM pador Ilosmb30BaTenb CHAET CHEMHBIA HOCUTENb ISl XPaHEHUS
YIOJHOMOYEHHOMY COTPYAHHMKY, O 4Y€M JIeJaeTCs COOTBETCTBYIOLIAsl 3alUCh B
XKypHaJe yJyera.

4.5. Ilpu wucnonszoBanuu Ilonb3oBaTensiMM MAIIUHHBIX HOCUTENEH C
KOH(UACHIIMATBbHOU HH(OpMannen (MepCoOHAIbHBIMU JaHHBIMU) HEOOXOAMMO:

e cobmonath TpeboBanus HacTosmero [lopsiaka;

® HCIOJIb30BaTh MAlIMHHBIE HOCUTEIM MH(POPMALUU HUCKIIOUUTENBHO IS
BBITIOJTHEHHS CBOUX CITY>KEOHBIX 00513aHHOCTEI;

® CTaBUTh B WU3BECTHOCTh anmuHucTpaTopoB HMC o m100b1x dakTax
HapyuieHus TpeboBanuii Hacrosiero [lopsika;

e OEpeXHO OTHOCUTCS K MAIIMHHBIM HOCUTEISIM KOH(UIECHIIMATbHON
uHopManu (IEpCOHAIBHBIX JAHHBIX);

e obOecrnieunBaTh (PU3NYECKYIO OE€30MAaCHOCTh MAIIMHHBIX HOCHUTENEH
nH(pOpMaIU BCEMHU pPa3yMHBIMH CIIOCOOaMHU;



e u3Bewiath aamuHucTpaTopoB MC o ¢dakrax yrpaTsl (Kpa)u) MAaIUuHHBIX
HOcUTeJeH KOHPuAeHITnaTbHOU HH(popMaIuu (IepCcoOHaTbHBIX IAHHBIX ).

4.6. Ilpu wuCnonb30BaHUM MAIIMHHBIX HOCUTENIEH KOH(MUIECHIUATBEHON

uHpopMaru (IEPCOHAIBHBIX JAHHBIX ) 3aIIPEIIAeTCs:

® UCIOJIB30BAThH HOCHUTEIHU KOH(DUICHIIUATbHON uH(popMaIuu
(mepcoHaTbHBIX JAHHBIX ) B JIMYHBIX HETISX;

® TiepenaBaTh HOCUTETN KOHGUACHIMATBEHOM HHPOPMAIHH (TIEPCOHATBHBIX
JAHHBIX) IPYTUM JIMIaM (3a UCKIoueHreM aamunuctparopoB MC);

® XpaHUTh CBEMHBIE HOCUTENM C KOH(UIECHIMAILHON uHpOpManuen
(mepcoHaIbHBIMM JIaHHBIMU) BMECTE C OOLIEAOCTYINHBIMHU JIaHHBIMHU, Ha
pabounx cronax, MO0 OCTaBIATh UX 0€3 MPUCMOTpa WU MEepeaaBaTh Ha
XpaHEHHE JIPYTUM JIUIaM;

® BBIHOCUTh CHEMHBIE HOCHUTENTH C KOH(PUACHIHAIBHOW WH(pOpManuen
(mepcoHanbHBIMU JAHHBIMHU) U3 CIYKEOHBIX MOMEIIEHUH Ui paboThl C
HUMU Ha JIOMY U T. 1.

4.7. JIroboe B3zaumojeicTBue (00paboTka, mpuem/mepenada uHQopMaimm),
UHULMAPOBaHHOE cOTpyaHUKOM Mexay WMC u  HeyuyTeHHbIMU (JUYHBIMH)
HOCHUTENISIMU UH(pOpMaIMY, paccMaTpuUBaeTCsl KaKk HECaHKIMOHMpPOBaHHOE (3a
UCKIIIOUEHUEM CJIydyaeB COIJacoBaHHBIX ¢ aamuHucTparopamu MC 3apanee).
Anmvunuctpatop UC ocrapisier 3a co0oii mpaBo OJOKUPOBATH WM OIPAaHUYUBATH
UCIOJIb30BAaHUE MAIIMHHBIX HOCUTEJIEH HH(OpMAIUH.

4.8. B ciydae BbIsiBICHHS (PAKTOB HECAHKIIMOHUPOBAHHOTO H/HJIM HEIEJIEBOTO
WCIIOJIP30BAHUSI ~ MAIIMHHBIX HOCHUTENEH KOH(MUICHIIMAILHOW  HMH(pOpMauu
(mepcoHaIbHBIX JAHHBIX) HHUIHAIA3UPYETCS CIIy>)KeOHasi TpoBepKa, IPOBOIUMAS
KOMUCCHEH, COCTaB M MOJIHOMOYHSI KOTOPOH ompenensierca npukazom Omneparopa.
[To ¢axkTy BBISICHEHHBIX OOCTOSTENBCTB COCTABISACTCA aKT paccle0BaHUs
UHIUICHTa U TEepeJaeTcsl PYKOBOJUTENIO CTPYKTYpHOTO MOApa3JeieHus s
OPUHATUS MEpP COTJIAaCHO JIOKAJbHBIM HOpPMaTHUBHBIM akTam Omneparopa u
NENUCTBYIOLIEMY 3aKOHOAATENIbCTRY.

4.9. Nudopmanus, XpaHsIascs HA  MAalIMHHBIX HOCHTEJISIX
KOHpUIAEHIIUATIbHOW  WH(OpMauu  (MEPCOHANBHBIX  JIAHHBIX),  MOJJIECKHUT
00s13aTeNIbHOM MPOBEpPKE Ha OTCYTCTBUE BpenoHocHoro [10.

4.10. Ilpu otmpaBke wiM mnepenade KOHGUIESHIMAIBLHON HHGOpMALIH
(mepcoHalbHBIX JIAHHBIX) ajapecaTaM Ha CbhEMHbIE MAaIIMHHBIE HOCHUTEIU
3allMCHIBAIOTCS TOJBKO TMpeAHa3HAUYeHHblEe ajapecataM jAaHHble. OTmpaBka
KoH(uaeHIManpHON wuH(pOpManuu (MEPCOHANBHBIX JAaHHBIX) aJapecaTaM Ha
CHEMHBIX MAIIMHHBIX HOCUTENSIX OCYIIECTBIISIETCS B MOPAIKE, YCTAHOBICHHOM IS
JOKYMEHTOB JJIsl CIIy>K€OHOTO MOJIb30BaHHUS.

4.11. BwiHOC CHEMHBIX MAIIMHHBIX HOCUTENEH KOH(PHUIACHIIUATHHOU
uHdopmaruu  (EpPCOHATBHBIX JAHHBIX) JUISI HEMOCPEJICTBEHHON Tmepemadn
ajipecary OCYUIECTBJISIETCS TOJIbKO C MUCBMEHHOIO pa3pelieHusi PyKOBOAUTENS
CTPYKTYPHOTO MOJIpa3IeIeHHUs.

4.12. B ciydae yTpaThl WA YHUUYTOKEHUS ChbEMHBIX MAIIMHHBIX HOCUTENEH
KOH(pUAEHIIUATIbHOW MHMOpMaluK (EPCOHANBHBIX JAHHBIX) JIMOO pasrialieHuu



COAEpXKAIMXCSI B HUX CBEICHUNM HEMEHJICHHO CTaBUTCS B H3BECTHOCTH
PYKOBOJMTENIb ~ COOTBETCTBYIOLEIO  CTPYKTYpHOro  mojpasjaeneHusa. Ha
yTpauyeHHbIE HOCUTENN cocTaBisieTcsi akT. COOTBETCTBYIOIINE OTMETKH BHOCSITCS B
KYypHajbl ydyeTa CbEMHBIX HOCUTENEeW KOH(PHUICHIMATLHON HHpOpMaLUU
(mepCOHAIBHBIX JAHHBIX).

4.13. CremHBIC HOCUTENN KOH(DUACHITMATEHON HH(OpMaLUK (TIepCOHATBHBIX
JAHHBIX ), TPUILIEIIIME B HETOAHOCTb, WM OTCIYXKUBILIHUE YCTAHOBJIEHHBIA CPOK,
MOJJIe)KAT YHUYTOKEHHIO B COOTBETCTBMM C  «llopsiAkoM  yHUUYTOXKEHUS
JIOKYMEHTOB W MAaITMHHBIX HOCUTEJIEH HHPOPMAIIUU, COJIEPIKAINUX TTEPCOHATHHBIC
JTAHHBIEY.

4.14. B cmy4ae yBOJIbHEHHS WJIU TIepeBoAa pPaOOTHUKA B IPYTro€ CTPYKTYPHOE
N0/Ipa3/ielICHuE, MpEe0CTaBIECHHbIE emMy MaIllUHHbIE HOCHUTEINHU
KoH(uaeHIManpHOH uH(pOpManuu  (MEPCOHANBHBIX  JAHHBIX)  HM3BIMAIOTCS
YIOJHOMOYEHHBIM COTPYIHHUKOM CTPYKTYPHBIX MOJApa3IeNeHu, Ha KOTOPOIo
BO3JIOXKEHBI (DYHKIIMM XpaHEHUS! MAITMHHBIX HOCUTEJICH MEPCOHANIbHBIX JIaHHBIX.

5. OTBeTCTBEHHOCTH

[lonb3oBaTen W aAMUHUCTPATOPbl  MH(DOPMAIMOHHOW  CHUCTEMBI,
HapyluBIIMe TpeOoBaHus Hactosiiero [lomokeHusi, HECYT OTBETCTBEHHOCTH B
COOTBETCTBUM €  JICMCTBYIOIIMM  3aKOHOJATEIbCTBOM U JIOKAJbHBIMU
HOpMaTUBHBIMU akTamu Orneparopa.



